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cone Sera tave dediost ic workers shall be. certified to the Federal. ne 

a ffice on EFL Form 10. revised (two ‘copies ) after. it has been deter- ce 

hat adequate labor cannot be obtained fron local and intrastate sources. | 
inal and one copy -of' each certification will be sent to Meredith C. mi 

D uty Director. of ‘Extension, War Food Administration, Washington ralain 

fe ondit ions (of A ahha are known at the’ time of certification oF 
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Ercan: of: Stee ee of need oy the Federal But snes on Service, ‘ Mee 
1 States of recruitment will be consultéd relative to filling specificin | a 
f cations. Upon: concurrence of the poteht ial State of recruitment, the — Dave se: 
of need will be advised in order that division of responsibility ‘cane ui ey 


agreed upon and detailed pita neat mantagg for recruitment and. movement Of hoes ee a 
ge ieee . 


eats calc effice a division of responsibility shall ve rea 
the States concerned and° recorded on Form EFL 20,, Three copies of this. Ra io 
orm shall. de ‘submitted by the State of need to the Féderal Extension office ee 
approval.’ One approved copy will be. returned to the ‘State of need and one Bis) 
rwarded to State of recruitment. Upon receipt ‘of an ‘approved..copy Of sus aie 
). enti the: ‘States concerned are authorized to proceed with movement of Bey hen 
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jonditions: of Buploynent 


Be neat and the Federal Extension Service, If conditions pay he 
aoe should be attached to the certification of. need, ‘The informa~ 3 
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ter tate domestic ‘workers may” ‘be recruited ‘either by the State of re=- 
iat the State of need as mutually agreed upon, The procedure for 


recruitment of interstate workers “enoules Tove closely thoes establis 
the recruitment of intrastate labor. If tne State of need carries out the 
responsibility of recruitment the procedure should be fully outlined for use. + 
by recruitment officers well in advance of recruitment. Before recruitment 4 
begins, a definite understanding should be reached. regarding the qualiviedtied 
of agricultural workers to be recruited, such as age, sex, minimum weight, 
et cetera. Consideration may also need to be given to ways and means of avoid- 
ing the recruitment of nonagricultural workers engaged in essential local: ne 
industries such as mines, sawmills, et cetera. Clearance of recruitment piane 
with county agents and county farm labor advisory committees in count ina et 
recruitment will be the responsibility of the State of recruitment. The--. ».+.* 
clearance of workers with local Selective Service Boards will be the ret ponies oe 
bility. of the county agent in the county of recruitment. The county agent of — 

the county in which the workers reside must execute. Form EFL 9, Ngtabemont age 
Consent of County Agent as to Agricultural Workers Available for Transportation _ 
Outside of County, to Comply With Provisions of Section 4a of the Farm labor — 
Supply Act." One copy.should be retained for county files and one sent to the 
State farm labor supervisor of the State of recruitment. As workers are inter> 


‘5m 


viewed they should be given a written statement of conditions of employment as’: ie 
outlined in EFL Form 21 and such information as is. available relative to pro- me 
posed point of entrainment, date and time of departure, and arrangements for .. ~ 


transportation to railhead, et cetera. Also, requirements for physical ~ ee 
. examination and arrangements for giving such examinations should be explained a 
to ench worker. As workers are recruited, an accurate list should be kept of _ 
each worker by name, address, and county. These lists will be particularly 

valuable at point of entrainment in listing those workers who are being Ky 
transported. ie co as, 


VI. Physical Examination 


Physical examinations will be required of all workers as ae eelte agreed 
upon by the States concerned. The State of need will consult with its State 
health officials as to minimum requirements that must be met for entrance into 
the State and also indicate the physical requirements of the job. The condi- 
tions to be checked should be set up by State of need on a form which can be j; 
made available to the doctor giving the examination either by the individual — 
worker or by the recruitment officer. The ‘attached medical examination form 
suggested for VFV workers provides a practical means of recording the findings — 
of the examining physician and can be readily adapted for use for adult workers. 
Arrangements for giving physical examinations should be made prior to recruit-_ 
ment of workers so that each worker can be ndequat ly informed at time of 
interview. 


VII. Identification of Workers | , : < i 


Past experience has shown that an effective method of identifying workers 
is necessary for satisfactory movement of workers and efficient placement in 
the work area. This can be done in several different ways. Some States have 
developed identification cards which have proved satisfactory. A suggested — 
set of three cards is shown on EFL Form 22. These cards can be adapted to 
meet the requirements of the States concerned. ie 
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Hach worker (exceptions may be>made in, the. case of WLA and VFV) after: | 
- passing physical examination will execute a work agreement prior to or at time 
of entrainment (EFL Form 23), This agreement between the worker and the State 
extension service of State. of, need shall be. signed in triplicate, one. copy for 
_ the worker, one. copy for the extension service in State. of recruitment, and, One 
copy for State farm labor office in State of need. -. RE Oe Ry uy 
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IX. Transportation 
-. -A., To and From Railhead,-in State of .Recruitment:,. The responsidility © 
for transportation: of workers, to and from railhead in State. of recruitment may 
‘be assumed by either. State concerned,.as mutually, agreed upon, but preferably 
by the State of recruitment. As soon as transportation needs can be determined, 
adequate plans should be developed, and should include: 


ci 1. Notice to workers of aate, place; dnd time of departure. 
ut 2, Advising workers of plans for transportation from homes 


aoe +. * to:point ofsentrainment, assembly points, et cetera. 
3, Adequate provisions for medical care. 
Re Pestana, \ Arrangement. for feeding, shelter, et cetera, of workers 
Te aa at. railhead. Be erat . 
Ee 5. Plans for transporting workers from railhead to their homes 
upon return. from areas. of employment. 


B. Transportation Between States: Transportation of workers between 

States can be provided either by State of need.ar State of recruitment as 
mutually agreed upon, In cases where State regulations do not permit naking 
satisfactory arrangements: with railroads and, other, public carriers, the re- 

_ sponsibility for transportation may. be assumed by the Federal Uxtension Service. 

_ This will be done either by the personnel of the Federal Extension office or 

State farm. labor employee(s) appointed as cooperative, agent(s) and authorized 

to issue Government transportation requests and,incur other Federal expense. 
pie The agency performing the-various functions will bear the costs involved. 
a “eS NE TA RIE A ‘Transportation Facilities: Arrangements for the transportation 
of workers may be made with any public transportation company when groups of 
less than 25: workers are involved. ,Such transportation can usually be arranged 
+ on. regular transportation schedules. . When groups larger. than co are transported 
by rail, arrangements will have to be made for special troensportation equipment, 
and a labor symbol must be obtained fron the American Association of Railroads. 
Wherefore, aS soon as entrainment points and dates of departure have been deter- 
A - mined the Extension Service responsible for. transportation will telegraph, at 
‘least 72 hours’ in advance of time of departure, the order for railroad equipment 
aM the Federal Extension office giving the details of the movement with respect 
to the number of workers, their origin, date of. departure, destination, and 
whether carrier should provide meals while en route.. This information will be 
‘furnished to the American Association of Railroads, and the Extension Service 
concerned will:be advised as soon as a routing and, a labor symbol have been 
../asSigned. When the routing covering a particular movement has been assigned, 
the State Extension Service concerned will then consult with the originating 
details regarding the schedule.and feeding 


carrier in order to determine 
ni iS 
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en route. <Any changes in the requirements included in the original request. 
be submitted at least 48 hours in advance of time of departure. Railroads sh 


not be requested to make specific arrangements prior to assignment of a labor 
symbol and route. Dees me 


2. Escorts: Provision:shall be made for escorts and assistants. to. 
accompany each group of workers being transported. They may .be selected from 
either State concerned and when responsibilities for transportation are carried 
out by the Federal Extension Service this office will arrange for the escorts sks 
required. The suggested numbers of escorts are: ied caer) 


For 25 to 100 workers, one escort. 
. For 100 to 250 workers, one escort and one assistant. | Bead: 
c. For larger movements, one additional assistant for each : ee: 
250 workers. © sade Mees Yr Bae 


of 


(1) Responsibilities of Fscorts: Escorts will be responsible e* 


(a) Looking after general welfare of workers while a 
en route. | pea es . 
(ov) Preparing an accurate list of all workers being 
transported, by name, address, county of origin, 
and destination, . a 
(c) Carrying out feeding arrangements, including 
purchase of additional meals, if necessary. 
(d) Providing adequate medical care. | nat 
(e) Maintaining order and appropriate conduct anong eae 
workers while en route. | ener 
(f) Notifying State of need of number of workers and 
. hour of arrival. ane 


te 


3, Subsistence: Arrangements for subsistence of workers while enc 
route should be made by the State responsible for transportation. Payment for © 
meals furnished by the carriers will be made on presentation of the bill. Type. 
of meals to be provided will be agreed upon by the initial carrier and the State 
extension service concerned. If apparently necessary meals or lunches are ar- 
ranged for by the carrier and are not consumed as a result of action or omission 
of the State extension service, the co¢t of such unconsumed meals less salvage — 
will be paid for by the State extension service upon presentation of bills. Food 
required but not arranged for as here outlined should be: purchased under prom — 
cedures required by the respective State concerned. 


4. Medical Care: Adequate medical care shall be provided to workers 
while en route to and from States of employment. Large movenents and especially ‘ 
those involving women and children should be accompenied by a nurse. Arrange~ 
ments for providing adequate nedical care can be made by the State concerned on 
through its own channels, by hiring of private nurses or in other ways. Tf thes aoe 
State extension service is contracting with the Agricultural Workers' Health and ~ 
Medical Association these services may be included by slight revision of the eae 
contract. (See Agreement Form, Office of Labor Procedural Manual--Bxhi bit 802.5.) 


4? Wa 


In emergencies, arrangements can be made with local doctors and hospitals for’ 
services needed. When a trained nurse does not accompany a group of workerS 
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ae or. one of his assistants should be trained in first aid and should 
have available first-nid- supplies, aspirin, et cetera. 


a ee 


x ‘Responsibility in State of Need 


Upon: arrival at: destination points in State. of need the escort will deliver 

the. workers’ and an accurate list’ of all workers transported to. the representa- 
1 tive of the State extension service designated to receive the workers. Telegrans 
giving nunber, of; workers transported and date and tirte of arrival should be sent 
to the State director: of extension in State of recruitment. and to the Federal 
Extension office. While workers are in the area of employnent the State of need 
will be responsible for placement, housing, feeding, medical care, and efficient 
use. Workers shall te placed (exception may. be made*in the case of VFV and WLA) 
_ onty, with those employers who have signed employnent agreenents’ (EFL Form 24) 
and ‘who agree to submit the approved pay roll forn. -Adequate records will be. 
kept of the placement. of ‘all-workers, days worked; amount earned, and reasons: 
Lor unemploynent. Workers:will be returned to points of entrainment in compli-. 
ance with work-agreenentis: unless such agreements are. ‘extended by arrangement » 
with ane A kcal of ip iGiten enone in the erate of pase eae : es 


dks "pay Rolle: “the State of need will Hee aes ‘pay rolls (suggested 
- weekly pay roll--aFL Form 25), which will show for each worker? ; 


a Employers. 
cm ee -: Days worked. 
5 a) a a . Days not--worked and reasons. 
ues ae : 
5. Wage payments and dates. 


} Adequate pay rolls’ Showing the pieohoiny tnfornatiene are pLeane. to determine 
compliance with work and employment agreements and to provide: reliable infor- 
nation for the settlement of claims. A Siete pay hey file for each worker 
should be maintained by the State of need. SECTS ae Pager ale 

pa ch Be Pay Roll Summary? At the end of the employment period a pay #ola 
surinary skait be prepared and sent to the Bree aed service of. the cated of: 
recruitment. » This. Panes should show: | 
| ile a a hid sa 
lL. Nance of. workers and for each worker— ak 
a. Date employment began. 
bs Date employment ended.. 
c. Total number of days worked. 
4, Days not worked and.reason. 
ioe, Total amount earned. 
. £. Total apount paid 
-) CG. Extension of Work:Agreenent; If the ae Gmmend of workers peyond., 
the expiration. date of the work agreement .is necessary, the director of 
extension in the State of need will request approval.of the director of = 
i extension in the State of recruitment for permission to extend work sarectentae 
If approved, the county agent in the ‘county. where workers are employed will — 
ie make contact with the workers whose agreenents are expiring and execute the . 
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extension of work agreenent (form 26) in. accordance with instructions fron the 
State extension director. Three copies.of the extension of work agreement. = 
(EFL Form 26).will be signed by the county agent and the worker. One copy will 
be given to the worker, and two copies will be sent.to the State farn labor. 
supervisor of State of need, who will send. one copy to the State extension | 
director in State of recruitment. 5 puget . cia bits 


D. Termination of Work Agreenents: In‘all cases where an interstate 
worker is to, be, returned to place of origin ‘prior to the date shown in his work © 
agreement regardless of the reason, ,the work-agreenent must be terminated for- 


nally by agreenent..between the State’ extension service and the worker. Ternina~ 
tion of work agreenent (EFL Forn 27) will be executed by the county agent. in 
county of need in an original and two, copies. One copy will be given to the ¢ 
worker, and two copies will be sent. to the State farn labor supervisor, State 
of need, who will send,one. copy to the State director of extension in State of 

recruitment. PN aie reer iter tee RS REP adhe Sara a 


XI. Checking Compliance Hs | OE ee ras 


The State of need will be responsible for checking compliance with employ- 
ment agreements. Before workers leave the area of employment the county agent — 
shall determine that all conditions of work and employment agreements have been 
carried out and that all sums of money due have been paid. All claims should 
be settled promptly, preferably before the worker leaves the area of employment. ~ 
Any unpaid claims or disagreement should be reported immediately to the State 
farm labor supervisor in State of need. | i ei tien s . 


XII. Return of Workers to State of Recruitment” 


Arrangements for return of workers from State of need to State of recruit- 
ment will be the sane as outlined in section IX-B. The same effort and planning 
should be put forth to insure the safe and satisfactory réturn of workers to 
their homes as in the novenent of workers to area of need. . Every effort should 
be made to return all workers who have complied with the conditions of the work 
agreenent by the date indicated thereon. To 


ae 
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A. Return Transportation Release: When it has déen deternined that a 
worker does not wish to be, or for other reasons is not, returned to point of 
origin at Governnent expense as agreed upon in a work agreement a return 
transportation release forn (EFL Form 28) shall be executed in triplicate by 
the extension director and the worker. One copy will be retained by the worker, 
and two copies will be sent to the State farm lnbor supervisor in Stete of need 
who will transmit ene copy to the State extension director in the State of 
recruitnent. If a-worker disappears while employed in area of need and cannot 
be located on return date or for other reasons does not sign a return transpor— 
tation release, an appropriate statement should be prepared and made a part of 
his file. Indicate,.briefly the circumstances and reasons why return transpor- 
tation is not being furnished. . 


XIII. Funds: Procedure for requesting allocation of section 3 funds to cover 
costs of movement and utilization of interstate workers is outlined in eg 
Meredith C. Wilson's circular letter dated March 31, 1945, to State directors 
of extension. 
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